Maratha Vidya Prasarak Samayj”’s,

Karmveer Punjababa Govardhane Arts, commerce and Science College,
Igatpuri, Dist. Nashik.

Date of Commencement: - 01* Noy 2022 to 15" June 2023
Organizer: - Department of Computer Science
Venue of the Course: - K.P.G. College, Igatpuri

Time of the Course: - Every Monday To Saturday 10.00 Am To 12.00 Pm

Report of

“Certificate Course in I.T and Soft Skill’s F or Employability Enhancement”
01% Nov 2022 to 15" June 2023

Computer science department conducted autonomous computer course
Soft Skill’s For Employability Enhancement”

“Certificate Course in I.T and

for Tribal and rural area student. Batches will conducted every
Monday to Saturday 10:00 to 12:00 pm, in its lecture with demonstration and practical was conducted

Resource Person :- 03
Number of Students Participate :- 33

The Course starts on the 01th Nov 2022 and Chairperson Dr. P.R. Bhabad, Princi

pal, K.P.G. Arts,
Commerce and Science College, Igatpuri.
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List of resource persons is given below;

1. Prof. Darshana Khinde (Assistant Professor, K.P.G. College, Igatpuri Nasik)
2. Prof. Leena Devare(Assistant Professor, K.P.G. College, Igatpuri Nasik)
35 Prof. Dattu Gaikwad (Assistant Professor, K.P.G. College, Igatpuri Nasik)

Thanks for guidelines and support of Resp. Principal Dr. P.R. Bhabad and Computer Science Dept. for
successfully competition of this course.

il — @t Fotheled,
Prof. Mrs. D.S. Khinde Prof.C.D.Chaudhari Dr. P.R. Bhabad
Course Coordinator Nodal Officer Principal
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@ . Maratha Vidya Prasarak Samaj's

K.P.G. Arts, Commerce & Science College, Igatpuri - 422
403, Dist. Nashik.(M.S.)

Computer Science Department

“Certificate Course in I.T and Soft Skill’s For
Employability Enhancement”

NOTICE

All the students of the Senior College are hereby informed that the

Computer Science Department is going to arrange the Computer Literacy
Mission by starting

Certificate Course in I.T and Soft Skill’s For Employability Enhancement On
01 Nov 2022

Details of the program are given along with this notice. Interested students should
contact Prof. smt D.S.Khinde upto 30/08/2022.

S $ebiekehy

Prof.D.'S Khinde Dr. P.R. Bhabad

Co-ordinator Principal
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Course
Code

Syllabus Structure Certificate Course in

oft Skills for Employabilit Enhancemen

= ———=nployability Enhancement

R
Name of the course

ISSEE-1

—— ]

ISSEE -1

— |

ISSEE -m

Communication & Soft Skills I

Computer Fundamentals

Communication & Soft Skills

Syllabus For

Unit
1

LT for Employability Enhancement

Computer Fundamentals
Learning Points
Introduction to
Computer, Block
Diagram,
Components of a
Computer System
12 Generation of
Computers

13 Input Devices,
Output
Device,
Storage
devicesetc.
Introduction to to
basic parts of
computer and all
| components
' 22 Generation of

Computers

Need and use

of Input

Devices,

Output Device,
Storage
devices etc.

Topic
Fundamental s of 11
Computer

Practical: ' 21
Fundamental s of |
Computer

| 23

i
|

_ Periods

Introduction t6

!nformaﬁoh ' 21
: Information

Technology

technology, Its Role

o
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~ Data Base

~ Ms-office

2.2

| 23

|31

3.2

R

42

and Goals
Technological
aspects of IT:
Hardware, Software,
Programming
Languages,
Networking and
Communication

Concept of |

Enterprise wide It

system and the |
strategic value of |
intranets and |

extranets
Concepts
of Data
and
Informati
on
Processin

9
Date base concept,

its Architecture, Data

Modeling,

Data
Dictionaries,
Data Base
Administration
and Security

MS Word:

formatting text,
writing basic
document  using
Word, Header and
Footer, Page
formatting,

paragraph

formatting, saving a
document, printing

a document.

MS-Excel -
Meaning and
applications of
spreadsheets

- 08

10
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creating a
workbook, saving a
workbook, editing a
workbook, creating
a series, use of basic
formulae in Excel,
use of functions in
Excel, sorting data,
creating simple
charts.
43 MS-PowerPoint—

transitions,  bullets,

- Sl - - S > :
6 . Practical: MS- 61 Use and of MS
office Word with respect
to formatting text,
writing basic

document using
Word, Header and
Footer, Page
formatting,
paragraph
formatting, saving a '
document, printing
a document.

6.2 Use of MS Excel
with respect to
saving a workbook,
editing a workbook,
creating a series,
use of basic
formulae in Excel,
use of functions in
Excel, sorting data,
creating simple
charts.

- 6.3 Use of MS
PowerPoint for

32

g preparation of
| presentations  for
application in

| ' various fields R 2
7 ‘1 MIS S 51 MIS Organizational

Theory and System

e ————
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13 Jadhav Sakshi Sandeep

14  |Jadhav Vivek Pramod @\ LA™ @. @% Q@D |
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Mhasane Mayur Ratilal

13

20 Musale Sakshi Sunil

21 Nanaware Purva Bhagwan

22 Rai Aditya Sanjay

23 Rokade Rushikesh Manoj

24 Rupawate Diwyani Sunil

25 Salunke Om Somnath

26 Shaikh Salman Gulab
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— National

Skill Development
Corporation

@N ) of *M m M C mﬁ % Transforming the skill landscape

This is to certify that Mr./MS. ..cceveenrenanns NP OR A S S S
son / daughter of ........ccccceeeeees i es s JTOML Giaasossinvvssantns Class student of a

Certificate Course in " I. T. and Soft Skill For Employability Enhancement™
Session 2022 - 23 conducted by MVP samaj's Karmaveer Punjababa Govardhane
Arts, Commerce and Science College, Igatpuri Dist. Nashik
Affiliated to Savitribai Phule Pune University, Pune

has successfully completed and passed in the assessment for the course.

~ (Dr. P.R. Bhabad)
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