Maratha VidyaPrasarakSamaj”s,

KarmveerPunjababaGovardhane Arts, commerce and Science
College, Igatpuri, Dist. Nashik.

Date of Commencement: - 01"'Feb 2022 to 15" April 2023

Organizer: - Department of Commerce

Venue of the Course: - K.P.G. College, Igatpuri

Time of the Course: - Monday 09.00 AM to Friday 12.00 PM
Report of

«Certificate Course in Common Services in Rural And Tribal Area”

01stFeb 2022 to 15thApril 2023
Commerce department conducted course of “Certificate Course in Common Services in Rural
And Tribal Area” for Tribal and rural area student. Batches will conducted every Monday 9:00 to
Friday 12:00 pm, in its lecture with demonstration and practical was conducted

Resource Person - 04
Number of Students Participate - 30
The Course starts on the 01th Feb 2020 and Chairperson Dr. P.R. Bhabad, Principal,

K.P.G. Arts, Commerce and Science College, Igatpuri.
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List of resource persans is given below,

T ey Swati K. shelke
2. Mr. M.R.Dhebade B
A Mr. G.S.Layre )
4| Smt IR Bhor ]

Thanks for guidelines and suppont of Resp. Principal Dr. P.R. Bhabad and Commerce
Dept. for successfully competition of this course.
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Smt. Swati K. shelke Dr. P.R. Bhabad
Dept. Of Commerce o« Principal
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Certificate Course in
Common Services in Rural and Tribal Areas
Maratha Vidya Prasarak Samaj’s
K.P.G. Arts, Commerce and Science College, Igatpuri
Tal: Igatpuri, Dist: Nashik
Academic Year 2022-2023

Syllabus for the “Certificate Course in Common Services in Rural and Tribal Areas”

General Topic Learning Skills Period
Education
Component

| Unit No.

1. Communication Skills 1.1 Introduction 10

dorasarloreT 1.2 Meaning and Definition
1.3 Types of communication-

1.3.1 Written Communication
1.3.2 Oral Communication

1.4 verbal and non-verbal communication skills
1.5 Elements of Business communication
1.6 Strategies for Overcome barriers in

communication.

1.7 Importance of organizational culture in business
communication.
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2, Common Services 2.1 Introduction wErd«Ar 12

oAl .
e 2.2 Meaning 3t

2.3 Needs 11
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3. cufromr

Services in Tehsil

agHftearateardtedar

3.1 Introduction to different schemes

3.2 Different Online Services- Ration
Card,Birth Certificate,Domicile,Cast
Certificate, Validity Certificate,Death
Certificate

3.3 Development related Schemes

3.4 Revenuc related Schemes

3.5 Prime Minister Kisan Yogna

3.6 Prime Minister Avas Yogna

3.7 Aadhaar Card

3.8 Raksha App for safety of Women and
Senior Citizens

3.9 Education loan

B.10 Complaint on Consumer Forum

3.11 Indira Gandhi Widow Scheme for

Pensioners

3.12 Indira Gandhi National Scheme for Sr.

Citizen
3.13 7/12 Certificate

3.14 Right to service Act (2015)

ERACIELRIEGI
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Banking Finance Services

XN
1

4.1 Introduction
4.2 Definition of Bank

4.3 Basic functions of Banker-Primary and
Secondary function

4.4 Banking System in India.
(a) Commercial Banks — Meaning, function

(b) Private Sector Banks-

Meanimg,Importance,Function

(c) Public Sector Banks-
Meanimg,Importance,Function

15
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(d) Foreign Banks-

Meanimg, Importance,Function

(¢) Regional Rural Ban

Mecanimg,Importance,Function

() Co-operative Banks-

Mecanimg,Importance,Function

(¢) Reserve Bank of India-

Meanimg,Importance,Function
¥ QIETEAT

¥ 3dF-srderitrearear

¥ AFA Ao

Banker and Customer

dxvanforarg®

5.1 Relationship between Banker and
Customer

5.2 Special Types of Customers.

5.3 Retail & Wholesale Banking

5.4 Banking Finance Services and Insurance
5.5 Account Types

a) Deposit Accounts

b) Savings Accounts
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¢) Current Accounts
d) Fixed Deposit Accounts
5.6 KYC requirements

5.7Internet Banking, Mobile Banking

Y. KYC- #.a1a.41.

Employment of Bank Funds
and Banking facilities

e Ere R R TR R
TR

6.1 Investment in securities
6.2 Advances —

a)Secured

b)Unsecured

6.3 Loans

6.4 Cash Credit

6.5 Overdraft.

6.6 ATM

6.7 Money transfer- RTGS,NEFT
6.8 Deposits

6.9 Gold Loan

6.10 Locker facilities

6.11 R. D facilities

& A raerge T
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&30

36
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/desktop
* Functional writing and study skills (Language
lab)
* Practice skill of note making
2. Common Hands on training for different online services 20
Services in and scheme in Tehsil office/Bond writer
Tehsil/ Local office/Panchayat Samiti office/Gram Panchayat
self Office
Government
3. Commion Hands on training for different online services 30
Services in and scheme in different banks
Bank
4. Common Hands on training for different online services 30
Services in and scheme in different Insurance offices
Insurance
office
6 Field Visit Compulsory Field Visit to Tehsil office Bond 60
writer office, Panchayat Samiti office, Gram
Panchayat Office , Bank and Insurance Office
7 Project Work Compulsory Report writing on project work 30
assigned

Reference Books —

1. Reddy, Y. V. (2002), “Public Sector Banks and the Governance ChallengeThe Indian

Experience”,

2. Khurana, S. K. (2000), “Asset Liability Management”, Skylark Publications, New Delhi

3. Gurumoorthy, T. R. (2004), “Analysis of Income and Expenditure in Banks”, Business and
Economic Facts for You, June, pp 27-31.

4. Ramathilagam, G; and Preethi, S. (2005), “Efficiency of Indian Commercial Banks in the
Post Reform Period”, Business and Economic Facts for You, pp 36-40.

5. Raghavan, R. S. (2005), “Risk Management — An Overview”, in S. B. Verma (ed.) Risk
Management, Deep and Deep Publications Pvt. Ltd., New Delhi, pp — 321

6. Bhasin, Aastha (2007), “Understanding Risks in Banking: A Note”, Vinimaya, Vol.
XXVII, No. 4, January-March, pp 23-30
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Maratha Vidya Prasaral Samaj’s

Karmaveer Punjababa Goverdhane

Arts, Commerce and Science College, Igatpg;r_iil;-i,f}
Road, Tal. Igatpuri, Dist. Nashik. Pin - 422393 : %

- =2, Near Take Ghoti, Mumbai Agra
: Ph. No.': 9422246082, 9422246092 : Uit
¢ E-mail ; srcollege.igatpuri@mvp.edu.in « Website : www.lgalpurlcollcgle'r.nxglg- 1

Afiiliated to Savitribai Phule Pune University ID No PU/NSIASC/023/1981 Dr. P. R. Bhabad
(14 4., PhD., PGDTE. BEd)

Junior College Index No. J.13.04.004
College Code No. : 138 Center Code No. : 079 PRINCIPAL

AISHE No. : C-41705

{NAAC Re-Accredited 'B' Grade (2019-2024)
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Certificate Course in Comnion Services in Rural And Tribal Area

/ N Student Admission List 2022-23
J <
!F SF-IN% CHO;;)";‘;;\‘;{]‘E}::\“SN“ Fathers Name Gender Date of Birth Fducation Cantact No.
ARJUN CHIUDHARI ARJUN TYBeOM
| CHAVAN MORANVITAS | GHAVAN VILAS- BIIVAN M NP o S02137i614
A
. YT {ACHHINDRA M 19/08/2001 o 9284522534
NAMDEV % . i
; B T BHATATE NAMDEV BHIKA M 16/05/2002 Eon 9370212801
RAMDAS CHAVAN R 5 )
: ST ALE SO RAMDAS BHIKA M 24/03/2002 Y 9607315453
- *;g’ggi\guwy AGIWALE RAMDAS JIVAN F 23/08/2003 9309244977 |
: ADOLL S NNY RATAN ADOLE RATAN GANPAT M 10/0172003 TYBCOM 8999437617
VALE KETAN TYBCOM
MUKUNDA NAWALE MUKUNDA M 10/10/2003 9834993812
8 SONWANE KUNANTANAJL_| SONWANE TANAII RAGHU M 06/04/2001 TYBCOM 9139638113
9 DATRANGE PRASHANT DATRANGE KESHAV TYBCOM
KESHAV RANGNATH 23/05/2001 7447654969
10 | GAVHANE SANDIP TYBCOM
SHIVAIL GAVHANE SHIVAJI DATTA M 1740212002 8888547627
1 GOVARDHANE SADHANA | GOVARDHANE KASHINATH TYBCOM
KASHINATH PUNJA F 20/10/2000 9527141326
12 | GOVARDHANE KAJAL GOVARDHANE TYBCOM
BHIKA PUNJABHIKA F 14/1072002 9665622168
13 GOVARDHANE GOVARDHANE SANJAY TYBCOM
SHUBHANGI SANJAY MURLIDHAR F 07/05/2002 7499939658
14 GOVARDHANE POQJA GOVARDHANE DHANAJAY TYBCOM
DHANAJAY NAMDEV F 01/112001 9689582163
15 MALI PRASHANT NAMDEV | MALI NAMDEV MAHADU M 15/072002 TYBCOM 9307808519
16 MHASANE TUSHAR MHASANE SUBHASH TYBCOM
SUBHASH SANTU M 26/09/2001 9405567280
17 TARE SHANKAR BALU TARE BALU SOMA M 20/05/2002 TYBCOM 7620422550
18 AGIWALE TULSABAI TYBCOM
RAMDAS AGIWALE RAMDAS F 07/07/1997 9370839465
19 HONDE DHANASHRI TYBCOM
SANJAY HONDE SANJAY BEERU F 19/05/2002 9130951300
20 PENDHARE HRISHIKESH PENDHARE SANTOSH TYBCOM
SANTOSH RAMKRISHNA M 17/09/2002 8261082494
21 MHASANE SONU VJAY MHASANE VUJAY CHABU M 23/1172002 TYBCOM 9860091603
22 KOKANE CHETAN KOKANE NAMDEV TYBCOM
NAMDEV BALWANT M 17/1172002 9762114271
23 KAPILE PRACHI BALU KAPILE BALU DIGAMBER F 11/0272001 TYBCOM 9637484258
24 WALZADE NILAM ANIL WALZADE ANIL PANDIT F 07/02/2003 TYBCOM 8459363887
25 GATIR ROHINI GATIR BHAGIRATH TYBCOM
BHAGIRATH RAGHUNATH F 11/04/2002 8888128366
26 | SHINDE VAIBHAV TYBCOM
- KHANDU SHINDE KHANDU 05/05/2001 9021947624
27 KADU BHARTI TYBCOM
PANDURANG KADU PANDURANG KALU F 05/02/2002 9322846186
28 BIIOR PRIYANKA RAMESH | BHOR RAMESH SHANKAR F 22/07/2002 TYBCOM 7040427374
29 KALE AKANSHA TYBCOM
BALWANT KALE BALWANT NAMDEV F 13/0172003 876698026
730 | KADU YOGITA SANJAY KADU SANJAY LAXMAN F 12/1072002 TYBCOM 8390120471
X WARGHADE MANISHA WARGHADE ANANDA TYBCOM
ANANDA VISHRAM F 29/04/2002 8767713308
32 GATIR SAURAB GANPAT GATIR GANPAT VITTHAL M 13/0272001 TYBCOM 8983821512
33 JADHAV AKSHAY TYBCOM
SAKHARAM JADHAV SAKHARAM SALU M 10/01/2002 9022739642
34 SHIRSATH SHITAL SHIRSATH DNYANESHWAR TYBCOM
DNYANESHWAR PUNJA F 05/04/2002 9762801146
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Certificate Course in Common Services in Rural And Tribal Area
Student Attendance List 2022-23
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Certificate Course in Common Services in Rural And Tribal Area
Student Attendance List 2022-23
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e Certificate Course in Common Services in Rural And Tribal Area
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%fVi dya Prasarak Samaj's

fiaveer Punjababa Goverdhane

6 Commerce and Science College, Igatpur
ear Take Ghoti, Mumbai Agra Road,

fal. Igatpuri, Dist. Nashik. Pin - 422 403, P eIty

£ ph. No. : 922246082, 942224609 (LD. No. PU/NS/ASC/023/1981)
- E-mail : srcollege.igatpuri@mvp.edu.in Junior College Index No. 1.13.04.004

~ Website : www.igatpuricollege.mvp.edu.in

Prof. R.M.Ambekar )
M.AB.Ed.

Principal

Affiliated to Savitribai Phule

Ref No.: 3.4 o4 Date : "111 [@
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Certificate Coursein Common Services in Rural
And Tribal :Area

Organized by,
Dept. Of Commerce

MarathaVidya Prasarak Samaj’s,
K.P.G.Arts,Commerce & Science College, Igatpuri,Dist-Nashik-422403 (Maharashtra)
Certificate ofCompletion

This to certify that Mr./Ms.(name):.......coooumininimimininiiiiieeeees has successfully
completed “Certificate Course in Common Services in Rural And Tribal Area”™
( 01st Feb 2022 to 15th April 2023)

Ie, \, S
«(('—.i\uv = _’\,‘

S

“Swati K. shelke Dr. P.R. Bhabad
("' Principal

Co-ordinator Cort
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